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2045 - 2050
UX/ Ul Designer

2044 - 2045
Web Designer

2043 - 2044
Visual Artist

2040 - 2043
Game Designer

|
STEPHANIE WWW.STEPHANIE.COM
CHAVEZ

UX DESIGNER

hello@stephanie.com
+48 533 600 136

Avenue sp. Z 0.0.
Level 27-29
50-123 parkroad
California

PROFILE

Sed ut perspiciatis unde omnis iste natusror sit voluptaternmgue ldantium totamaperiam
eaque ipsa quae ab ilentor atis et asi hitecto beatae vitae dicta sunt cabo Sed ut perspiciatis
unde omnis iste natusror sit voluptatemmaque sit Idantium. Sed ut perspiciatis unde cmnis iste
natusror sit voluptatemmaue ldantium totam.

EXPERIENCE

COMPANY NAME

Sed ut perspiciatis unde omnis iste natusror sit voluptatemmque ldantium totamaperiam eaque
ipsa quae ab ilentor atis et asi hitecto beatae vitae dicta sunt cabo Sed ut perspiciatis unde omnis
iste natusror. natusror sit voluptatemmgue ldan.

COMPANY NAME

Sed ut perspiciatis unde omnis iste natusror sit voluptaternmque Idantium totamaperiam eague
ipsa quae ab ilentor atis et asi hitecto beatae vitae dicta sunt cabo Sed ut perspiciatis unde omnis
iste natusror. natusror sit voluptatemmaque Idan.

COMPANY MAME

Sed ut perspiciatis unde omnis iste natusror sit voluptaternmque ldantium totamaperiam eaque
ipsa quae ab ilentor atis et asi hitecto beatae vitae dicta sunt cabo Sed ut perspiciatis unde omnis
iste natusror. natusror sit voluptatemmque Idan.

COMPANY NAME
Sed ut perspiciatis unde omnis iste natusror sit voluptaternmague ldantium totamaperiam eaque

ipsa quae ab ilentor atis et asi hitecto beatae vitae dicta sunt cabo Sed ut perspiciatis unde omnis
iste natusror. natusror sit voluptatemmaue Idan.
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WWW.STEPHANIE.COM

|
STEPHANIE
CHAVEZ

UX DESIGNER

hello@stephanie.com
+48 533 600 136

Avenue sp. Z 0.0.
Level 27-29
50-123 parkroad
California

PROFILE

Sed ut perspiciatis unde omnis iste natusror sit voluptaternmgue ldantium totamaperiam
eaque ipsa quae ab ilentor atis et asi hitecto beatae vitae dicta sunt cabo Sed ut perspiciatis
unde omnis iste natusror sit voluptatemmaque sit Idantium. Sed ut perspiciatis unde cmnis iste
natusror sit voluptatemmaue ldantium totam.

EXPERIENCE

2045 - 2050 1 COMPANY NAME
UX/ Ul Designer Sed ut perspiciatis unde omnis iste natusror sit voluptatemmque ldantium totamaperiam eaque
ipsa quae ab ilentor atis et asi hitecto beatae vitae dicta sunt cabo Sed ut perspiciatis unde omnis
iste natusror. natusror sit voluptatemmogue Idan.

2044 - 2045 * COMPANY NAME
Web Designer Sed ut perspiciatis unde omnis iste natusror sit voluptaternmque Idantium totamaperiam eague
ipsa quae ab ilentor atis et asi hitecto beatae vitae dicta sunt cabo Sed ut perspiciatis unde omnis
iste natusror. natusror sit voluptatemmaue Idan.

2043 - 2044 * COMPANY MAME
Visual Artist Sed ut perspiciatis unde omnis iste natusror sit voluptaternmque ldantium totamaperiam eaque

ipsa quae ab ilentor atis et asi hitecto beatae vitae dicta sunt cabo Sed ut perspiciatis unde omnis
iste natusror. natusror sit voluptatemmque Idan.

2040 - 2043 COMPANY NAME
Game Designer Sed ut perspiciatis unde omnis iste natusror sit voluptatemmgque Idantium totamaperiam eaque

ipsa quae ab ilentor atis et asi hitecto beatae vitae dicta sunt cabo Sed ut perspiciatis unde omnis
iste natusror. natusror sit voluptatemmaue Idan.
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+48 533 600 136
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Sed ut perspiciatis unde omnis iste natusror sit voluptaternmgue ldantium totamaperiam
eaque ipsa quae ab ilentor atis et asi hitecto beatae vitae dicta sunt cabo Sed ut perspiciatis
unde omnis iste natusror sit voluptatemmaque sit Idantium. Sed ut perspiciatis unde cmnis iste
natusror sit voluptatemmaue ldantium totam.

EXPERIENCE

COMPANY NAME

Sed ut perspiciatis unde omnis iste natusror sit voluptatemmque ldantium totamaperiam eaque
ipsa quae ab ilentor atis et asi hitecto beatae vitae dicta sunt cabo Sed ut perspiciatis unde omnis
iste natusror. natusror sit voluptatemmogue Idan.

2045 - 2050 1
UX/ Ul Designer

2044 - 2045 *
Web Designer

COMPANY NAME

Sed ut perspiciatis unde omnis iste natusror sit voluptaternmque Idantium totamaperiam eague
ipsa quae ab ilentor atis et asi hitecto beatae vitae dicta sunt cabo Sed ut perspiciatis unde omnis
iste natusror. natusror sit voluptatemmaue Idan.

COMPANY MAME
Sed ut perspiciatis unde omnis iste natusror sit voluptaternmque ldantium totamaperiam eaque

ipsa quae ab ilentor atis et asi hitecto beatae vitae dicta sunt cabo Sed ut perspiciatis unde omnis
iste natusror. natusror sit voluptatemmaque Idan.

2043 - 2044 *
Visual Artist

COMPANY NAME
Sed ut perspiciatis unde omnis iste natusror sit voluptatemmaque ldantium totamaperiam eaque

ipsa quae ab ilentor atis et asi hitecto beatae vitae dicta sunt cabo Sed ut perspiciatis unde omnis
iste natusror. natusror sit voluptatemmaue Idan.

2040 - 2043
Game Designer
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Writing Effective Resume

JONATHAN WALTON

SENIOR EXECUTIVE, HEALTHCARE & LIFE SCIENCES

PROFILE

Proven execution specialist recognized for successfully leading complex supply chain, manufacturing and distribution operations within the
pharmaceutical industry, offering a concrete portfolio of growth, finance, PEL and multi-site team management in addition to successfully
developing multi-million daollar and multi-product lines of business in order to ensure the achievement of global organizational goals

SKILLS EDUCATION COMPUTER SKILLS
Operations / Major project leadership EXECUTIVE MBA MICROSOFT OFFICE
Cost optimization / Capital expansions McGill University / HEC (Word, Excel, Power Point, Visio, Project)

Supply chain / Distribution / Production 2015 i
Quality / Schedule management _ _ ) SAP
Achievement of syneray targets BACHELOR OF ENGINEERING
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JONATHAN WALTON

SENIOR EXECUTIVE, HEALTHCARE & LIFE SCIENCES

PROFILE

Proven execution specialist recognized for successfully leading complex supply chain, manufacturing and distribution operations within the
pharmaceutical industry, offering a concrete portfolio of growth, finance, PEL and multi-site team management in addition to successfully
developing multi-million daollar and multi-product lines of business in order to ensure the achievement of global organizational goals

SKILLS EDUCATION COMPUTER SKILLS
Operations / Major project leadership EXECUTIVE MBA MICROSOFT OFFICE
Cost optimization / Capital expansions McGill University / HEC (Word, Excel, Power Point, Visio, Project)

Supply chain / Distribution / Production 2015 i
Quality / Schedule management _ _ ) SAP
Achievement of syneray targets BACHELOR OF ENGINEERING
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JONATHAN WALTON

SENIOR EXECUTIVE, HEALTHCARE & LIFE SCIENCES

PROFILE

Proven execution specialist recognized for successfully leading complex supply chain, manufacturing and distribution operations within the
pharmaceutical industry, offering a concrete portfolio of growth, finance, PEL and multi-site team management in addition to successfully
developing multi-million daollar and multi-product lines of business in order to ensure the achievement of global organizational goals

SKILLS EDUCATION COMPUTER SKILLS
Operations / Major project leadership EXECUTIVE MBA MICROSOFT OFFICE
Cost optimization / Capital expansions McGill University / HEC (Word, Excel, Power Point, Visio, Project)

Supply chain / Distribution / Production 2015 i
Quality / Schedule management _ _ ) SAP
Achievement of syneray targets BACHELOR OF ENGINEERING
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Writing Effective Resume

JONATHAN WALTON

SENIOR EXECUTIVE, HEALTHCARE & LIFE SCIENCES

PROFILE

Proven execution specialist recognized for successfully leading complex supply chain, manufacturing and distribution operations within the
pharmaceutical industry, offering a concrete portfolio of growth, finance, PEL and multi-site team management in addition to successfully
developing multi-million daollar and multi-product lines of business in order to ensure the achievement of global organizational goals

SKILLS EDUCATION COMPUTER SKILLS
Operations / Major project leadership EXECUTIVE MBA MICROSOFT OFFICE
Cost optimization / Capital expansions McGill University / HEC (Word, Excel, Power Point, Visio, Project)
2015

Supply chain / Distribution / Production

Quality / Schedule management ] _ i
Achieverment of syneray targets BACHELOR OF ENGINEERING
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123 Main Street, Anytown, CA 12345 - 555;212-1234 - josephg@email.com

August 17, 2020

Jane Smith

Director, Human Resources
Acme Company

123 Business Rd.

Business City, CA 54321

Dear Ms. Smith,

| am interested in the author's assistant position at Acme Company, as advertised on LinkedIn. |
am currently employed as legislative director for Assemblywoman Nora Kiel, Chairperson of the
NYS Assembly. | believe that the skills and experiences | have gained at this position make me
an ideal candidate for the job of author’s assistant.

As legislative director, | have developed strong writing and editing skills. For example, one of
my main duties is to prepare Assemblywoman Nora Kiel’s personal legislation, which deals with
issues related to her position as Senior Member of the NYS Assembly Standing Committee.

This duty requires meticulous writing and editing skills, and an ability to convey complex legal
ideas clearly. | have prepared dozens of pieces of legislation and received praise for the clarity
of my writing.

| have also gained extensive experience in legal and policy research — fields that you state the
author’s assistant must be familiar with. My experience in the NYS Assembly has afforded me
the opportunity to become familiar with the consolidated and unconsolidated laws of the State
of New York. In particular, through my work with Assemblywoman Nora Kiel, | have become
heavily involved in the current welfare and Medicaid reform movement. | am always eager to
learn more about state legislation, reading up on these topics on my own time to become more
knowledgeable. | would love to bring this passion for policy and law to your company.

| am confident that my experience in the Legislature and my research and writing skills qualify
me for consideration. If you would like, | can provide you with current samples of my work. |
have also enclosed my resume. | look forward to meeting with you and discussing my
qualifications in more detail.

Sincerely,

Joseph Q. Applicant (signature hard copy letter)

JOHN SMITH

123 Your Address
City, State, Zip Code
(XXX)-XXX-XXXX
youremail@gmail.com

Administrative Assistant with 6+ years of experience organizing presentations, preparing facility
reports, and maintaining the utmost confidentiality. Possess a B.A. in History and expertise in
Microsoft Excel. Looking to leverage my knowledge and experience into a role as Project

Manager.

PROFESSIONAL EXPERIENCE

REDFORD & SONS, Boston, MA
Administrative Assistant, September 2015 — Present

Schedule and coordinate meetings, appointments, and travel arrangements for
supervisors and managers

Trained 2 administrative assistants during a period of company expansion to
ensure attention to detail and adherence to company policy

Developed new filing and organizational practices, saving the company $3,000
per year in contracted labor expenses

Maintain utmost discretion when dealing with sensitive topics

Manage travel and expense reports for department team members

BRIGHT SPOT LTD, Boston, MA
Secretary, June 2011 — August 2015

Typed documents such as correspondence, drafts, memos, and emails, and prepared 3
reports weekly for management

Opened, sorted, and distributed incoming messages and correspondence

Purchased and maintained office supply inventories, and being careful to adhere to
budgeting practices

Greeted visitors and determined to whom and when they could speak with specific
individuals

Recorded, transcribed and distributed minutes of meetings

EDUCATION

RIVER BROOK UNIVERSITY, Chicago, IL
Bachelor of Arts in History, May 2011

Honors: cum laude (GPA: 3.6/4.0)

ADDITIONAL SKILLS

Expert in Microsoft Office, with a focus on Excel
Bilingual in Spanish and English
Web and tech savvy, require little to no training

Writing Effective Resume Helen Baek
123 Your Address City, , State, , Zip Code  (XXX)-XXX-XXXX your@email.com
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123 Main Street, Anytown, CA 12345 - 555;212-1234 - josephg@email.com

August 17, 2020

Jane Smith

Director, Human Resources
Acme Company

123 Business Rd.

Business City, CA 54321

Dear Ms. Smith,

| am interested in the author's assistant position at Acme Company, as advertised on LinkedIn. |
am currently employed as legislative director for Assemblywoman Nora Kiel, Chairperson of the
NYS Assembly. | believe that the skills and experiences | have gained at this position make me
an ideal candidate for the job of author’s assistant.

As legislative director, | have developed strong writing and editing skills. For example, one of
my main duties is to prepare Assemblywoman Nora Kiel’s personal legislation, which deals with
issues related to her position as Senior Member of the NYS Assembly Standing Committee.

This duty requires meticulous writing and editing skills, and an ability to convey complex legal
ideas clearly. | have prepared dozens of pieces of legislation and received praise for the clarity
of my writing.

| have also gained extensive experience in legal and policy research — fields that you state the
author’s assistant must be familiar with. My experience in the NYS Assembly has afforded me
the opportunity to become familiar with the consolidated and unconsolidated laws of the State
of New York. In particular, through my work with Assemblywoman Nora Kiel, | have become
heavily involved in the current welfare and Medicaid reform movement. | am always eager to
learn more about state legislation, reading up on these topics on my own time to become more
knowledgeable. | would love to bring this passion for policy and law to your company.

| am confident that my experience in the Legislature and my research and writing skills qualify
me for consideration. If you would like, | can provide you with current samples of my work. |
have also enclosed my resume. | look forward to meeting with you and discussing my
qualifications in more detail.

Sincerely,

Joseph Q. Applicant (signature hard copy letter)

Writing Effective Resume

RESUME/CV

JOHN SMITH

123 Your Address
City, State, Zip Code
(XXX)-XXX-XXXX
youremail@gmail.com

Administrative Assistant with 6+ years of experience organizing presentations, preparing facility
reports, and maintaining the utmost confidentiality. Possess a B.A. in History and expertise in
Microsoft Excel. Looking to leverage my knowledge and experience into a role as Project

Manager.

PROFESSIONAL EXPERIENCE

REDFORD & SONS, Boston, MA
Administrative Assistant, September 2015 — Present

Schedule and coordinate meetings, appointments, and travel arrangements for
supervisors and managers

Trained 2 administrative assistants during a period of company expansion to
ensure attention to detail and adherence to company policy

Developed new filing and organizational practices, saving the company $3,000
per year in contracted labor expenses

Maintain utmost discretion when dealing with sensitive topics

Manage travel and expense reports for department team members

BRIGHT SPOT LTD, Boston, MA
Secretary, June 2011 — August 2015

Typed documents such as correspondence, drafts, memos, and emails, and prepared 3
reports weekly for management

Opened, sorted, and distributed incoming messages and correspondence

Purchased and maintained office supply inventories, and being careful to adhere to
budgeting practices

Greeted visitors and determined to whom and when they could speak with specific
individuals

Recorded, transcribed and distributed minutes of meetings

EDUCATION

RIVER BROOK UNIVERSITY, Chicago, IL
Bachelor of Arts in History, May 2011

Honors: cum laude (GPA: 3.6/4.0)

ADDITIONAL SKILLS

Expert in Microsoft Office, with a focus on Excel
Bilingual in Spanish and English
Web and tech savvy, require little to no training

Helen Baek
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123 Main Street, Anytown, CA 12345 - 555;212-1234 - josephg@email.com

August 17, 2020

Jane Smith

Director, Human Resources
Acme Company

123 Business Rd.

Business City, CA 54321

Dear Ms. Smith,

| am interested in the author's assistant position at Acme Company, as advertised on LinkedIn. |
am currently employed as legislative director for Assemblywoman Nora Kiel, Chairperson of the
NYS Assembly. | believe that the skills and experiences | have gained at this position make me
an ideal candidate for the job of author’s assistant.

As legislative director, | have developed strong writing and editing skills. For example, one of
my main duties is to prepare Assemblywoman Nora Kiel’s personal legislation, which deals with
issues related to her position as Senior Member of the NYS Assembly Standing Committee.

This duty requires meticulous writing and editing skills, and an ability to convey complex legal
ideas clearly. | have prepared dozens of pieces of legislation and received praise for the clarity
of my writing.

| have also gained extensive experience in legal and policy research — fields that you state the
author’s assistant must be familiar with. My experience in the NYS Assembly has afforded me
the opportunity to become familiar with the consolidated and unconsolidated laws of the State
of New York. In particular, through my work with Assemblywoman Nora Kiel, | have become
heavily involved in the current welfare and Medicaid reform movement. | am always eager to
learn more about state legislation, reading up on these topics on my own time to become more
knowledgeable. | would love to bring this passion for policy and law to your company.

| am confident that my experience in the Legislature and my research and writing skills qualify
me for consideration. If you would like, | can provide you with current samples of my work. |
have also enclosed my resume. | look forward to meeting with you and discussing my
qualifications in more detail.

Sincerely,

Joseph Q. Applicant (signature hard copy letter)
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RESUME/CV

JOHN SMITH

123 Your Address
City, State, Zip Code
(XXX)-XXX-XXXX
youremail@gmail.com

Administrative Assistant with 6+ years of experience organizing presentations, preparing facility
reports, and maintaining the utmost confidentiality. Possess a B.A. in History and expertise in
Microsoft Excel. Looking to leverage my knowledge and experience into a role as Project
Manager.

PROFESSIONAL EXPERIENCE

REDFORD & SONS, Boston, MA
Administrative Assistant, September 2015 — Present

e Schedule and coordinate meetings, appointments, and travel arrangements for
supervisors and managers

¢ Trained 2 administrative assistants during a period of company expansion to
ensure attention to detail and adherence to company policy

¢ Developed new filing and organizational practices, saving the company $3,000
per year in contracted labor expenses

¢ Maintain utmost discretion when dealing with sensitive topics

e Manage travel and expense reports for department team members

BRIGHT SPOT LTD, Boston, MA
Secretary, June 2011 — August 2015

e Typed documents such as correspondence, drafts, memos, and emails, and prepared 3
reports weekly for management

e Opened, sorted, and distributed incoming messages and correspondence

e Purchased and maintained office supply inventories, and being careful to adhere to
budgeting practices

e Greeted visitors and determined to whom and when they could speak with specific
individuals

e Recorded, transcribed and distributed minutes of meetings

EDUCATION

RIVER BROOK UNIVERSITY, Chicago, IL
Bachelor of Arts in History, May 2011
e Honors: cum laude (GPA: 3.6/4.0)

ADDITIONAL SKILLS

e Expert in Microsoft Office, with a focus on Excel
¢ Bilingual in Spanish and English
e Web and tech savvy, require little to no training
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RICHARD
MARSHALL

DESIGNER

BT E 'R

L

e hello@richardmarshall.com

s *+ 452 56 4332 4456, + 452 56 4332 4456
+ 007 Riley Street. Furry Hills 3050 Sydney. Australia

P U S

DATE

DD / MM / YEAR

INFO TO WHOM IT MAY CONCERN

TO Lorem Ipsum has been the industry’s standard dummy text ever since of the service,
RECIPIENT NAME when an unknown printer took a galley of type and scrambled into Neque porro
CEO & FOUNDER quisquam est qui dolorem ipsum doler sitmet consecte dolor adipisci velit. sed uia
non numgquam eius modi tempora incidunt laboret Neque porro quisquam est, qui
dolorem ipsum gquia dolor sitmet consectetur adipisci velit, sed uia non numguam
New York eius modi tempora incidunt ut labore et dolore gnam aliquam quaerat voluptatem,
The enim ad minima veniam the quostrum lorem exgaonem ullam corporis the
suscipit laboriosam, nisi utent aliquid ex ea commeodi on sequatur dolere gnam
aliguam dolorem ipsum quia. Neque porro quisquam est, qui dolorem ipsum quia
dolor sitmnsectetur adipisci velit, sed uia non numguam eius medi tempora incidunt.

Park Avenue Road

Neque porre quisquam est, qui delorem ipsum quia dolor sitmet coectetur sit adipisci
velit sed uia non numguam eius modi tempora incidunt ut labere et dolore gnam
aliquam quaerat voluptatem. The enim ad minima veniam.

Sincerely,
RICHARD MARSHALL

RICHARD

MARSHALL

X /201 DES|IGNER

+ hello@richardmarshall.com
s * 452 56 4332 4456, + 452 56 4332 4456
e« 007 Riley Street. Furry Hills 3050 Sydney. Australia

Lorem Ipsum has been the the indstry’s standard sit of text dummy text ever since of thethe lorem lorem ipsum service
of the my when an unknown printer took galley. Lorem Ipsum has been the the indstry’s standard sit of text dummy text
ever since of thethe lorem loerem ipsum service of the my when an unknown printer took galley.

EDUCATION

DEGREE TITLE
UNIVERSITY NAME
2030-2032

DEGREE TITLE
UNIVERSITY NAME
2030-2032

DEGREE TITLE
UNIVERSITY NAME
2030-2032

SKILLS

PROFESSIONAL
s Interface Design
e Visual Efefcts

e Web Design

e Branding

« Graphic Design

EXPERIENCE

JOB TITLE

COMPANY NAME | FROM 2030 - PRESENT

Lorem Ipsum is simply durmmy text a of the printing and lorern typesetting industry on
the Ipsum has been of the industry’s standard dummy text sit ever ipsum since when

. There are many lorem ipsum on variations of passages on the Ipsum available
. Majority have suffered alteration industryin lorem the form the by injected

. The words which don't look of lorem ipsum is simplyeven slightly in he word
JOB TITLE

COMPANY NAME | FROM 2030 - 2034

Lorem Ipsum is simply dummy text a of the printing and lorern typesetting industry on
the Ipsum has been of the industry’s standard dummy text sit ever ipsum since when
. There are many lorem ipsum on variations of passages on the Ipsum available
. Majority have suffered alteration industryin lorem the form the by injected

. The words which don't look of lorem ipsum is simplyeven slightly in he word

JOB TITLE

COMPANY NAME | FROM 2030 - 2034

Lerem Ipsum is simply dummy text a of the printing and lorem typesetting industry on

the Ipsum has been of the industry’s standard dummy text sit ever ipsum since when
. There are many lorem ipsum on variations of passages on the Ipsum available
. Majority have suffered alteration industryin lorem the form the by injected
. The words which don't look of lorem ipsum is simplyeven slightly in he word




JORN SMITH

EDUCATION

M.A OF UX DESIGH
UNIVERSITY MAME

UX DESIGM
2025 - 2028

E.A OF UX DESIGN
UNIVERSITY MAME

L DESIGHN
2025 = 2028

SKILLS

PROFESSIOMAL

Usar Interface
Visual Design
UK Design
Wab Design
Branding
Graphic Dasign

s Eration

PHOME: 1 2345 6785 1023 | EMAIL: malismith@emailcom
LOCATION: Park Avenue Road, HNew York

www. mattsmith.com

UX/sUl DESIGHER

PROFILE

There are many vaations of the passages of losem [psurm it from avalable
but at the madonity have suffered as the altaration in some of form by the
humour, Lorem Ipsum is simply dummy texts of the printing. Losem Ipsum is
simply dumanmy Lexts of the printing.

EXPERIENCE

YOUR JOB TITLE
COMPANY MAME | 2032 - 2034
Larem Ipsum is simply dumimey besds of the printing and tpesetting on industry
on the Ipsums has been the industry's standands dummy bet evers since the
15005 when on thi Lorem unknown printer took that galley of bype lonem.
+ There are many lorem ipsum dolor sit amlet dumany variations passages
= Majonity have sufferad of dummyalleration industryin dolor sit amilet
» Standand dumirmy béed S5t amiletloremevens since the 15006 when color

¥YOUR JOB TITLE
COMPANY MAME | 2032 - 2034
Lo Ipsum is simply dumnmy beeds of the printing and tpesetting on industry
on the Ipsums has been the industny’s standands dumnty text evers since the
15005 when on the lorem unknown printer took that galley of Lype lorem
« Thera are many lorem ipsum dolor sit amlet durmmy variations passages
« Majenty have suffenrsd of dummyalieration industran dolor 532 amlet
+ Standard dummy tecd sit amletlonemevers sincae the 15005 when color

YOUR JOB TITLE
COMPANY MAME | 2032 - 2034
Lorem Ipsum is simply dumimy teeds of the printing and tpesetting on industry
on the Ipsums has been the indusiry's standands duminry text evers since the
1500 whven on the lorem unknown printer took that galley of bype lorem.
+ There are many lorem ipsum dolor sit amlet dumany varations passages
« Majornty have suffered of dumnmyaligration industryin dotor sit amiet
= Standard dumimy text sit amletloremevers since the 15005 when color

JORN SMITH

AWARD

UX DESIGH AWARD
ORGANIZATION NAME

WINMNER
Year - 2030

SKILLS

TECHNICAL
Adobe Photeshop
Adobe Illustrator
Alfter Effects
Figma

Adobe XD

INTERESTS

HOEBIES

Writing

Blogging
Podcasting
Marketing

Learning languages

Photography
Tranved

Skelching

Resaarch

PHOME: =1 2345 6789 1023 | EMAIL: mattsmith@emailcom
LOCATION: Park Avenue Road, Mew York

wonrw . malismth.com

Ux/ Ul DESIGHER

EXPERIENCE | CONTINUED

YOUR JOB TITLE
COMPANY MAME | 2032 - 2034
Loren Ipsum is simply duminy bexds of the printing and tpesetting on indusiny
an the Ipsums has been the industny's standands dumny taxt dvers since Lhe
15005 when on the lorem unknown printer took that galley of type lorem.
« Thene arg many lorem ipsum dolor sit amlet dumamny varialions passages
» Majorily have sulfered of dumnryalleration industryin dolor sit amiet
=« Standard duminmy leed sit amiletloremevers since the 15005 when color

YOUR JOB TITLE
COMPANY MAME 2032 - 2034
Lorem Ipsum is simply dummiy texts of the printing and tpesetting on industry
on the lpsums has been the industry’s standards dummy text evers since the
15005 when on the lorem unknown printer took that galley of type lorem
» There are many lorem ipsem dolor sit amlet dummy variations passages
= Majority have suffered of dummyalteration industryin dolor sit amlet
+ Standard dumimy text sit amletloremevers since the 15005 when color

REFERENCES

JESSICA SMITH
FOUMNDER | COMPANY
E: jessicasmith®gmail com
P: +1023 456 785-00

Park avenue road, NY

W jessacasmith com

JESSICA SMITH
FOUNDER | COMPANY

E: jessicasmith@gmailcom
P: *1 023 456 789-00

Park avenuse road, WY
ww jessicasmith.com

JESSICA SMITH
FOUMDER | COMPANY

E: jassicasmith@gmailcom
P 1 023 456 789-00

Park avenue road, WY
wsnas jerssaasmilth o

JESSICA SMITH
FOUMDER | COMPANY

E: jessicasmith@gmailoom
P #1623 456 7Bg-00

Park avenue road, NY

W jessicasmith.com




corporate & confident

Phone: (212) 256-1414
Email: lauren.chen@gmail.com
Linkedin: linkedin.com/in/lauren-chen/

LAUREN CHEN

Digital Marketing Specialist

Digital Marketing Specialist with 4+ years of experience in online marketing, branding, and business strategy
across music, media, and entertainment industries. Skilled in evaluating financial needs and implementing multi-
pronged digital strategies that increase revenue and drive brand growth.

RELEVANT SKILLS

PROFESSIONAL EXPERIENCE

Triangle Music Group, Mew York, NY

Digital Marketing Specialist September 2019-FPresent

« Manage digital sales and streaming accounts to improve brand positioning and growth

»  Source and develop new strategic partnerships, social engagements, and advertising opportunities that
generate new revenue streams

« Collaborate with internal departments to execute national advertising campaigns, plan global digital
distribution, and re-deploy a 1M+ consumer sales and marketing database

Momo Software, New York, NY

Digital Marketing Associate olae 2l /=August 2070

« Worked with management to develop and apply digital marketing plans with a focus on driving acquisition
and conversion

» Devised and implemented robust digital acquisition plans, ensuring precision in financial reporting, budgets,
and forecasts

+ Increased conversions by 15% from paid sources (PPC, Grant, Display, and VOD)
« Enhanced conversion rates by 12% via A/B testing landing pages for a better performing conversion funnel

Kingston Digital, New York, NY

Marketing Intern June 2016-May 2017

« Helped research, write, and edit blog posts for Kingston's website
+ Determined relevant keywords and entities for pages using Semrush, Ahrefs, and Page Optimizer Pro

EDUCATION

Mew York University, New York, NY

Bachelor of Arts, Communications, Honors: cum laude (GPA: 3.6/4.0) Mey 2017

Writing Effective Resume

LAUREN CHEN

DIGITAL MARKETING SPECIALIST

CAREER ODBIECTIVE

Digital Marketing Specialist wilh 4+ years of experience in online
rarketing, branding, and business strategy across music, media, and
entertainment industries. Skilled in evaluating financial meeds and
implementing multi-pronged digital strategies that increase revenue and
drive brend growth,

PROFESSIONAL EXPERIENCE

Septamber 2019-Present | Trangle Music Group, Maw York, NY
Digital Marketing Specialist

Panage digital sales and streaming accownts o improve brand
pesitioning and growth
Source and develop new strategic partnerships. social

engagements, and adverising cpportunities that generate new
revanue streams

Collaborate with imternal departments to execute national
advertising campaigns, plan global digital distribution, and re-
degloy a 1M+ consumer sales and marketing database

June 2017 -August 2015 | Momo Software, Mew York, WY
Ligital Marketing Aszociate

Wiorked with management to develop and apply digital marketing
plans with a focus on driving acguisition and oonversson

Devised and implemented robust digital acquisition plang, ensuring
precisian in financial reparting, budgets, and forecasts

Increased convarsions by 15% from paid sources (PPC, Grant,
Displany, and WL

Enhanced conversion rates by 12% via AB testing landing pages
for a better parfarming conversion funnel

June 2016-May Q017 | Kingston Dagital, Mew Yok, NY
Marketing Intern

Flelpad research, write, and adit blog posts Tor Kingston's website

Detarmined relevant keywords and entities for pages using
Semrush, Ahrefs, and Page Optimizer Pro

Gathered and analyzed data from social media PPE campaigns

L (212) 256-1414

| laurerchen@greiloom

in linkedincomfinflaurenchend

EDUCATION

May 2017

Hew York University,

Mew York, NY

Bachelor of Arts, Communications,
Honors: cunt laude (GPA: 3.64.0|

RELEVANT SKILLS
Digital Data Analytics
Digital Marketing
Adobe Photoshop
Adobie Ilwstrator
Adobe InDesign
AutaCAD
Rhinoceros
Microzaft Office

Slack




MARTIN
WILLIAMS

MARKETING CONSULTANT

(S COUNTRY ViSIT)
(SAWARD ACHIEVER )

ABOUT ME

Lorem ipsum dolor sit amet, consectetur adipiscing elit. Fusce
gravida ac neque ac elementum. Duis lacus risus, egestas in velit @
ac, lobortis finibus orci. Sed ipsum eros, lobortis vitae nunc quis,
eleifend elementum nisi. Etiam ut gravida justo, at pellentesque

lacinia, sem erat tempor lorem.

EDUCATION

2015 - 2017
ENTER YOUR FIRST DEGREE NAME HERE
Name of University / College ®

2015 -2017
ENTER YOUR FIRST DEGREE NAME HERE

Name of University / College

2015 - 2017
ENTER YOUR FIRST DEGREE NAME HERE

Name of University / College

SKILLS ®

+  Adobe Photoshop o900 OO @®CO
+ Adobe lllustrator o000 0@ 0CO
+ Adobe InDesign [ B BN I BN I NN elNe]
+ Adobe DreamWeaver o0 00000 0O

Adobe After Effects [ B B BN N 0 0

+12345678953  []
yourmailid@domain.com 4
www.linkedin.com/in/usernamehere in

»

your Original Home And Office Full
Address Name Here

( 70 PROJECT DONE ) .—@
( 10 YEARS WORK EXPERIENCE )

WORK EXPERIENCE

ENTER YOUR JOB POSITION NAME HERE
Company Full Name Here | 2010 - 2012

Lorem ipsum dolor sit amet, consectetur adipiscing elit. Nunc lacinia
lectus id purus efficitur sagittis. Morbi feugiat ante non velit tristique
erat mi varius justo, ac aliquam libero libero non nunc. Nullam eget

ligula mattis, efficitur mauris id, venenatis ex.

—— Lorem ipsum dolor sit amet, consectetur adipiscing elit.
Morbi feugiat ante non velit tristique tempor.

——  Duis vestibulum ullamcorper odio ac pharetra consequat.

ENTER YOUR JOB POSITION NAME HERE
Company Full Name Here | 2010 - 2012

Lorem ipsum dolor sit amet, consectetur adipiscing elit. Nunc lacinia

lectus id purus efficitur sagittis. Morbi feugiat ante non velit tristique
erat mi varius justo, ac aliquam libero libero non nunc. Nullam eget

ligula mattis, efficitur mauris id, venenatis ex.

—— Lorem ipsum dolor sit amet, consectetur adipiscing elit.
Morbi feugiat ante non velit tristique tempor.

——  Duis vestibulum ullamcorper odio ac pharetra consequat.

ENTER YOUR JOB POSITION NAME HERE
Company Full Name Here | 2010 - 2012

Lorem ipsum dolor sit amet, consectetur adipiscing elit. Nunc lacinia
lectus id purus efficitur sagittis. Morbi feugiat ante non velit tristique
erat mi varius justo, ac aliquam libero libero non nunc. Nullam eget

ligula mattis, efficitur mauris id, venenatis ex.

—— Lorem ipsum dolor sit amet, consectetur adipiscing elit.

Morbi feugiat ante non velit tristique tempor.

EXPERTISE

+  Objection Handling

+  Customer Needs Analysis

+  Business Process engineering
»  Defining Solutions and Scope
+  Content Management Systems
*  Order Processing

*  New Business Development

*  Contract Negotiation

* Inventory Management

AWARDS

2015
ENTER YOUR FIRST AWARD NAME HERE
Name of University / College

2015
ENTER YOUR FIRST AWARD NAME HERE
Name of University / College

2015
ENTER YOUR FIRST AWARD NAME HERE

Name of University / College

HOBBLES

Newspaper Gaming Browsing

© any

Photography Shopping Traveling

EXPERIENCE (CONTINUED)

ENTER YOUR JOB POSITION NAME HERE
Company Full Name Here | 2010 - 2012

Lorem ipsum dolor sit amet, consectetur adipiscing elit. Nunc lacinia
lectus id purus efficitur sagittis. Morbi feugiat ante non velit tristigue
erat mi varius justo, ac aliquam libero libero non nunc. Nullam eget

ligula mattis, efficitur mauris id, venenatis ex.

—— Lorem ipsum dolor sit amet, consectetur adipiscing elit.
Morbi feugiat ante non velit tristique tempor.

——  Duis vestibulum ullamcorper odio ac pharetra consequat.

ENTER YOUR JOB POSITION NAME HERE
Company Full Name Here | 2010 - 2012

Lorem ipsum dolor sit amet, consectetur adipiscing elit. Nunc lacinia
lectus id purus efficitur sagittis. Morbi feugiat ante non velit tristique
erat mi varius justo, ac aliguam libero libero non nunc. Nullam eget

ligula mattis, efficitur mauris id, venenatis ex.

—— Lorem ipsum dolor sit amet, consectetur adipiscing elit
Morbi feugiat ante non velit tristique tempor.

——  Duis vestibulum ullamcorper odio ac pharetra consequat.

ENTER YOUR JOB POSITION NAME HERE
Company Full Name Here | 2010 - 2012

Lorem ipsum dolor sit amet, consectetur adipiscing elit. Nunc lacinia
lectus id purus efficitur sagittis. Morbi feugiat ante non velit tristique
erat mi varius justo, ac aliquam libero libero non nunc. Nullam eget

ligula mattis, efficitur mauris id, venenatis ex.

—— Lorem ipsum dolor sit amet, consectetur adipiscing elit.

Morbi feugiat ante non velit tristique tempor.

REFERENCES

PERSON FULL NAME HERE

Job Title / Company / Institute Name Here

P . +012 3456 789
examplemail@example.com

A . Your street address here - 6590

Lorem ipsum dolor sit amet, consectetur adipisc-
ing elit. Curabitur eu posuere arcu maecenas

pretium maximus sollicitudin. Donec feugiat.



MATTHEW NIEN

CONTACT PHOME: 435-256-752 sum has been the the

EMAIL: hello@malthewnien.com Y

Park Way, Cuperting, CAO5014

EDUCATION

DEGREE MASTER DEGREE BACHELOR
Univearsity Mame University Mame
Subjects | 2030 =ubgacts | 2030

EXPERIENCE SKILLS

JOB TITLE 2030 - 3034 PROFESSIOMAL
COMPANY NAME

Lorem Ipsum s simply dumnmy Leed a of the printing and lorem Lypesetting industny on
the Ipsam has been of the industry’s standard dumimy text Sit ever ipsum Snce when
s There are many Lorem ipsum on varalions of passages on the Ipsum availablo

« Majority have sulfered alteration industryin lorem the form the by injected

+»  Thewords which dont look of lorem ipsum is simplyeven slightly in be werd

JOB TITLE
COMPANY NAME

Lorem Ipsum is simgly dumnmy beed a of the printing and losem Lypesetting industnyon
tive Ipsum has been of the industny's standand dummy bexd Sit ever ipsum since when
«  There ane many loosm ipsurm covanabions of passages on the lpsum availabile

«  Majority have suffered alteration industryin lorem the formn the by injected

#  Thawords which dom't look of lorem ipsum is simplyeven slightly in he wond

JOB TITLE
COMPANY NAME

Lorem lpsum s Simghy dumemy besd a of the printing and lorem typesetting industny on
the ipsem has been of the industry’s standand dumamy text 5it ever ipsum since when
»  There are many lorem ipsum on varalions of passages on the Ipsum available

«  Majority have suffered alteration industodn lorem the form the by injected

=  The words which don't look of lorem ipsum is ssmplyéeven slightly in hé wod

MATTHEW NIEN

EXPERIENCE

JOB TITLE
COMPANY NAME

GLOBAL COMPETITION FOR
EXCELLENT EXPERIEMCES

international Design Center
Berlin (IDZ)

CONTINUED

Lorem psum is simply duminmy Leed a of the printing and torem Lypesetting industny on
thé lpsum has been of the industry's standard dusminmy text sit ever ipsum since when
. The ane AR LEGYY IRSLr O vanatons of PESEH0ES of e Ipsurn dvmlatle

« - Majority have suffered alteration industrvin korem the form the by injected

& The words which don't look of lorem IpsUm s S |'|'|pl,':,-'th-1}|‘| 5l,.'g‘.‘|tl,':,r i ha wond

JOB TITLE
COMPANY NAME

Lorem lpaum is simply durmamy teet a of the printing and torem bypesatting industny on
the Ipsum has been of the industry's standard durmnmy bext Sit ever ipsum since when

»  Thére ane marny lomem ipsum on variations of passages on the lpsurm Swailable
»  Majority have suffered alteration industryin lorem the form the by injected
+  Thewords which dot look of lorem ipsum is ssmplyeven siightly in be word

REFERENCES

JESSICA SMITH
CEQ & FOUMDER

Company Name
E: jessicasmithggmatl com
P: #1023 456 789-00

JESSICA SMITH
CED & FOUNDER
Company Mame

E: jessicacmithdogrnas.com
P: 11 023 456 785-00

JESSICA SMITH
CEQ & FOUMDER

Company Name
E: jessicasmith@gmail. com
P: #1023 456 789-00

JESSICA SMITH
CEO & FOUNDER

Company Mame
E: jessicasmithagmail. com
P: 1 023 456 TG00

EXPERTISE
INTERACTIVE

Hotion Graphics

INTERESTS

HOBEBIES




-

BE] SWsE R

L) S

RICHARD

MARSHALL

LA URIE DR E S RGN B R

« hello@richardmarshall.com
e * 452 56 4332 4456, + 452 56 4332 4456
+ 007 Riley Street, Furry Hills 3050 Sydney. Australia

Lorem Ipsum has been the the indstry’s standard sit of text dummy text ever since of thethe lorem lorem ipsum service
of the my when an unknown printer took galley. Lorem Ipsum has been the the indstry’s standard sit of text dummy text
ever since of thethe lorem lorem ipsum service of the my when an unknown printer took galley.

EDUCATION

DEGREE TITLE
UNIVERSITY NAME
2030-2032

DEGREE TITLE
UNIVERSITY NAME
2030-2032

DEGREE TITLE
UNIVERSITY NAME
2030-2032

SKILLS

PROFESSIONAL
s Interface Design
e Visual Efefcts

o WWeb Design

« Branding

« Graphic Design

EXPERIENCE

JOB TITLE

COMPANY NAME | FROM 2030 - PRESENT

Lorem Ipsum is simply durnmy text a of the printing and lorern typesetting industry on
the Ipsum has been of the industry’s standard dummy text sit ever ipsum since when
. There are many lorem ipsum on variations of passages on the Ipsum available
* Majority have suffered alteration industryin lorem the form the by injected

. The words which don't look of lorem ipsum is simplyeven slightly in he word

JOB TITLE

COMPANY NAME | FROM 2030 - 2034

Lorem Ipsum is simply dummy text a of the printing and loremn typesetting industry on
the Ipsum has been of the industry’s standard dummy text sit ever ipsum since when
. There are many lorem ipsum on variations of passages on the Ipsum available
. Majority have suffered alteraticn industryin lorem the form the by injected

. The words which don't look of lorem ipsum is simplyewven slightly in he word

JOB TITLE

COMPANY NAME | FROM 2030 - 2034

Lorem Ipsum is simply dummy text a of the printing and lorem typesetting industry on
the Ipsum has been of the industry’s standard dummy text sit ever ipsum since when
. There are many lorem ipsum on variations of passages on the Ipsum available
. Majority have suffered alteration industryin lorem the form the by injected

. The words which don't look of lorem ipsum is simplyeven slightly in he word

1. Divide your information into columns

Helen Baek



D ECTE 'R

B U S

RICHARD

MARSHALL

EDUCATION

DEGREE TITLE
UNIVERSITY NAME
2030-2032

DEGREE TITLE
UNIVERSITY NAME
2030-2032

DEGREE TITLE
UNIVERSITY NAME
2030-2032

®e000c0c0c0ccccccccoe .‘i:. e0ocee®

[ ] [ ]
[ ] [ ]
cSKILLS A
[ ] [ ]
* PROFESSIONAL 4
[ ] [ ]
¢+ Interface Design 3
[ ]
s e VisualEfefcts .
* s WebDesign 3
[ ] )
+ » Branding :.
* «  Graphic Design E
[ ]
[ ] [ ]
[ ) [ )

+ hello@richardmarshall.com
e * 452 56 4332 4456, + 452 56 4332 4456
« 007 Riley Street, Furry Hills 3050 Sydney. Australia

.“....‘......................................:‘.......

LA URIE DR E S RGN B R

®oe %‘r»oo'

Lorem Ipsum has been the the indstry’s standard sit of text dummy text ever since of thethe lorem lorem ipsum service
of the my when an unknown printer took galley. Lorem Ipsum has been the the indstry’s standard sit of text dummy text :. ’
ever since of thethe lorem lorem ipsum service of the my when an unknown printer took galley.

EXPERIENCE

JOB TITLE

1. Divide your information into columns

e A L g B L <

Lorem Ipsum is simply durnmy text a of the printing and lorern typesetting industry on
the Ipsum has been of the industry’s standard dummy text sit ever ipsum since when
There are many lorem ipsum on variations of passages on the Ipsum available

. Majority have suffered alteration industryin lorem the form the by injected
. The words which don't look of lorem ipsum is simplyeven slightly in he word
JOB TITLE

COMPANY NAME | FROM 2030 - 2034

Lorem Ipsum is simply dummy text a of the printing and loremn typesetting industry on
the Ipsum has been of the industry’s standard dummy text sit ever ipsum since when
. There are many lorem ipsum on variations of passages on the Ipsum available

. Majority have suffered alteraticn industryin lorem the form the by injected
. The words which don't look of lorem ipsum is simplyeven slightly in he word
JOB TITLE

COMPANY NAME | FROM 2030 - 2034
Lorem Ipsum is simply dummy text a of the printing and lorem typesetting industry on
the Ipsum has been of the industry’s standard dummy text sit ever ipsum since when

* o o o o s There are mamy kvem prsum o ranalions of passages oretheeipsum avaflatle ©

. Majority have suffered alteration industryin lorem the form the by injected
The words which don't look of lorem ipsum is simplyeven slightly in he word

O R R R PR R R

Contact Details

Short Introduction

Education

Experience

Skills/Professional

Helen Baek



RICHARD

D ECTE 'R

B U S

EDUCATION

DEGREE TITLE
UNIVERSITY NAME
2030-2032

DEGREE TITLE
UNIVERSITY NAME
2030-2032

DEGREE TITLE
UNIVERSITY NAME
2030-2032

SKILLS

PROFESSIONAL
Interface Design
Visual Efefcts
Web Design
Branding
Graphic Design

« hello@richardmarshall.com
e * 452 56 4332 4456, + 452 56 4332 4456
+ 007 Riley Street, Furry Hills 3050 Sydney. Australia

MARSHALL

LA URIE DR E S RGN B R

Lorem Ipsum has been the the indstry’s standard sit of text dummy text ever since of thethe lorem lorem ipsum service
of the my when an unknown printer took galley. Lorem Ipsum has been the the indstry’s standard sit of text dummy text
ever since of thethe lorem lorem ipsum service of the my when an unknown printer took galley.

EXPERIENCE

JOB TITLE

COMPANY NAME | FROM 2030 - PRESENT

Lorem Ipsum is simply durnmy text a of the printing and lorern typesetting industry on
the Ipsum has been of the industry’s standard dummy text sit ever ipsum since when
. There are many lorem ipsum on variations of passages on the lpsum available
. Majority have suffered alteration industryin lorem the form the by injected

. The words which don't look of lorem ipsum is simplyeven slightly in he word

JOB TITLE

COMPANY NAME | FROM 2030 - 2034

Lorem Ipsum is simply dummy text a of the printing and loremn typesetting industry on
the Ipsum has been of the industry’s standard dummy text sit ever ipsum since when
. There are many lorem ipsum on variations of passages on the Ipsum available
. Majority have suffered alteration industryin lorem the form the by injected

. The words which don't look of lorem ipsum is simplyewven slightly in he word

JOB TITLE

COMPANY NAME | FROM 2030 - 2034

Lorem Ipsum is simply dummy text a of the printing and lorem typesetting industry on
the Ipsum has been of the industry’s standard dummy text sit ever ipsum since when
. There are many lorem ipsum on variations of passages on the Ipsum available
. Maijority have suffered alteration industryin lorem the form the by injected
The words which don't look of lorem ipsum is simplyeven slightly in he word

 No over-crowded
« Skimmable (22
20| 2ol 201{2= A)

Heading, Sub-heading, bullet points,

spacings, etc

* Visual interest

1. Divide your information into columns

» Clean ways to present information

« Separate things clearly

B2 30IL RS

Helen Baek



youremail@mail.com

555,555.5555

Your City, State

Linkedin.com/in/
yourusername

60®0

SIKIIEES

Process Improvement
Contracts & Negotiations
Project Planning
Improving Efficiency
Reducing Costs

Risk Assessment
Resource Management
Leadership

Adaptability

Conflict Resolution

EDUCATION

NAME OF DEGREE
Concentration
University, Location
Graduation Year

CERTIFICATION HERE
State, University or Company
Expiration Date

CERTIFICATION HERE
State, University or Company
Expiration Date

EMERSON REED

PROFESSIONAL TITLE

SUMMARY

Use this area to quickly sell yourself and prove that your awesome skills and
achievements can truly help the company you're applying to. Summarize yourself,
concentrating on your assets and the value you bring to your employer. Stay away from
creating an abjective statement - these are now outdated and sadly no ane cares what
YOU want in a job - the hiring manager wants to get a glimpse of how you can provide
value for the company.

PROFESSIONAL EXPERIENCE

POSITION TITLE HERE Date - Date
Company, Location

Re-read the job posting that you are applying for to pick out key skills/duties that the
company is looking for that match what you've done in the past.

When the hiring team or computer system is scanning your resume, they are
searching your resume for keywords from the job posting.

If you do nothing else, be sure you include important words or phrases from the
job posting in your resume - otherwise you risk being immediately disqualified.
Your resume needs to be targeted in order to be picked up by the applicant
tracking software and to catch the attention of the reader who is trying to fill a
specific job with specific skills, duties and requirements.

Check out the “Guide to Landing the Job" that came with your order for more
information about targeting the job posting, including a sample job posting.

POSITION TITLE HERE Date - Date
Company, Location

Use this main paragraph to give a summary of the position, what you accomplished, how
you ended up there, or a short description about the company if it's not widely known.
Or, delete this paragraph and jump right into the bullets.

Describe your achievements while in this position, and use action words like
“managed” and “spearheaded” instead of the passive “responsible for.” Do not
just list your job duties or copy your job description!

What did you do in this position that could benefit the company you're applying
toin terms of making money, saving money, or saving time?

List any accomplishments that are most impressive and relevant first. If you
have specific numbers to quantify your accomplishments, use them!

Numbers are essential and jump out at the reader. You might have to do alittle
math to get numbers or percentages.

For example: Exceeded annual sales forecast by $80,000 in the first year as

manager.

Formatting and layout

Helen Baek



EMERSON REED 2. Formatting and layout

PROFESSIONAL TITLE

Linkedin.com/in/
yourusername

SIEINEIES

Process Improvement
Contracts & Negotiations
Project Planning
Improving Efficiency
Reducing Costs

Risk Assessment
Resource Management
Leadership

Adaptability

Conflict Resolution

EDUCATION

NAME OF DEGREE
Concentration
University, Location
Graduation Year

CERTIFICATION HERE
State, University or Company
Expiration Date

CERTIFICATION HERE
State, University or Company
Expiration Date

SUMMARY

Use this area to quickly sell yourself and prove that your awesome skills and @ cccccececcccecicictececcccnn
achievements can truly help the company you're applying to. Summarize yourself,

concentrating on your assets and the value you bring to your employer. Stay away from

creating an abjective statement - these are now outdated and sadly no ane cares what

YOU want in a job - the hiring manager wants to get a glimpse of how you can provide

value for the company.

PROFESSIONAL EXPERIENCE

POSITION TITLE HERE Date - Date
Company, Location

Re-read the job posting that you are applying for to pick out key skills/duties that the
company is looking for that match what you've done in the past.

*  When the hiring team or computer system is scanning your resume, they are
searching your resume for keywords from the job posting.

* Ifyoudo nothing else, be sure you include important words or phrases from the
job posting in your resume - otherwise you risk being immediately disqualified.

*  Yourresume needs to be targeted in order to be picked up by the applicant
tracking software and to catch the attention of the reader who is trying to fill a
specific job with specific skills, duties and requirements.

¢ Checkout the “Guide to Landing the Job" that came with your order for more
information about targeting the job posting, including a sample job posting.

POSITION TITLE HERE Date - Date
Company, Location

Use this main paragraph to give a summary of the position, what you accomplished, how
you ended up there, or a short description about the company if it's not widely known.
Or, delete this paragraph and jump right into the bullets.

* Describe your achievements while in this position, and use action words like
“managed” and “spearheaded” instead of the passive “responsible for.” Do not
just list your job duties or copy your job description!

*  Whatdid you doin this position that could benefit the company you're applying
toin terms of making money, saving money, or saving time?

¢ List any accomplishments that are most impressive and relevant first. If you
have specific numbers to quantify your accomplishments, use them!

*  Numbers are essential and jump out at the reader. You might have to do a little
math to get numbers or percentages.

*  For example: Exceeded annual sales forecast by $80,000 in the first year as '
manager.

Set the margin

* Page margin on all sides

 Overall readability of resume

* no less than half an inch

» Narrower margin not recommended

No cut off text when prints off

Helen Baek



’“'Eg;) youremail@mail.com

555,555.5555

) | Your City, State

. Linkedin.com/in/
' yourusername

SIEINEIES

Process Improvement
Contracts & Negotiations
Project Planning
Improving Efficiency
Reducing Costs

Risk Assessment
Resource Management
Leadership

Adaptability

Conflict Resolution

EDUCATION

NAME OF DEGREE
Concentration
University, Location
Graduation Year

CERTIFICATION HERE
State, University or Company
Expiration Date

CERTIFICATION HERE
State, University or Company
Expiration Date

EMERSON REED

PROFESSIONAL TITLE

SUMMARY

Use this area to quickly sell yourself and prove that your awesome skills and
achievements can truly help the company you're applying to. Summarize yourself,
concentrating on your assets and the value you bring to your employer. Stay away from
creating an objective statement - these are now outdated and sadly no one cares what
YOU want in a job - the hiring manager wants to get a glimpse of how you can provide

value

for the company.

RIREG R E SESTIOINEATLRE R RITE NG E

POSITION TITLE HERE Date - Date
Company, Location

Re-read the job posting that you are applying for to pick out key skills/duties that the
company is looking for that match what you've done in the past.

POSITION TITLE HERE
Company, Location

When the hiring team or computer system is scanning your resume, they are
searching your resume for keywords from the job posting.

If you do nothing else, be sure you include important words or phrases from the
job posting in your resume - otherwise you risk being immediately disqualified.
Your resume needs to be targeted in order to be picked up by the applicant
tracking software and to catch the attention of the reader who is trying to fill a
specific job with specific skills, duties and requirements.

Check out the “Guide to Landing the Job" that came with your order for more
information about targeting the job poi’ng, including a sample job posting.

Date - Date

Use this main paragraph to give a summary of thze position, what you accomplished, how
you ended up there, or a short description aboutthe company if it’s not widely known.
Or, delete this paragraph and jump right into the Totsleleesesseesseseseccesesctcssscsscsssscccsanssessscscsssscscsscccans

Describe your achievements while in this position, and use action words like
“managed” and “spearheaded” instead of the passive “responsible for.” Do not
just list your job duties or copy your job description!

What did you do in this position that could benefit the company you're applying
toin terms of making money, saving money, or saving time?

List any accomplishments that are most impressive and relevant first. If you
have specific numbers to quantify your accomplishments, use them!

Numbers are essential and jump out at the reader. You might have to do alittle
math to get numbers or percentages.

For example: Exceeded annual sales forecast by $80,000 in the first year as
manager.

2. Formatting and layout

Set the margin

* Page margin on all sides

 Overall readability of resume

* no less than half an inch

» Narrower margin not recommended

No cut off text when prints off

Aligned to the left

* Inclduing section headings

* To avoid unnecessary eye jumps
 Easier to follow and scan

* Don’t right-align any text

Helen Baek



youremail@mail.com

) 5555555555

() YourCity,State

‘- Linkedin.com/in/
- yourusername
SKIIEES

Process Improvement
Contracts & Negotiations
Project Planning
Improving Efficiency
Reducing Costs

Risk Assessment
Resource Management
Leadership

Adaptability

Conflict Resolution

EDUCATION

NAME OF DEGREE
Concentration
University, Location
Graduation Year

CERTIFICATION HERE
State, University or Company
Expiration Date

CERTIFICATION HERE
State, University or Company
Expiration Date

EMERSON REED

PROFESSIONAL TITLE

SUMMARY

ecccccecccce

2. Formatting and layout

Eye-catching header

Use this area to quickly sétbyeursolf end prowe thatyous awesomesSKHKs 3Rk s cccessssscsssesocstesnssscccssosenssssssccaan

achievements can truly help the company you're applying to. Summarize yourself,
concentrating on your assets and the value you bring to your employer. Stay away from
creating an objective statement - these are now outdated and sadly no one cares what
YOU want in a job - the hiring manager wants to get a glimpse of how you can provide
value for the company. ®

“eeececcccce

REREG R E SESTIOINEATLRE (R RITE NG E

POSITION TITLE HERE Date - Date
Company, Location

Re-read the job posting téﬂat you are applying for to pick out key skills/duties that the
company is looking for thtat match what you've done in the past.

*  When the hiringteam or computer system is scanning your resume, they are
searching your riesume for keywords from the job posting.

* Ifyoudo nothing else, be sure you include important words or phrases from the
job posting in yaur resume - otherwise you risk being immediately disqualified.

* Yourresume ne.EcIs to be targeted in order to be picked up by the applicant
tracking software and to catch the attention of the reader who is trying tofill a
specific job Withfspedﬂc skills, duties and requirements.

*  Checkout the “Guide to Landing the Job" that came with your order for more
information abo{ut targeting the job posting, including a sample job posting.

POSITEON TITLE HERE-..-.--occo-o--ccc-----uco-o---uco-o--ucco-o--Détéo_-Dhté-.ooo--oo-o-ooo-c---oo-c--too-c--tooo

Company, Location

Use this main paragraph to give a summary of the position, what you accomplished, how
you ended up there, or a short description about the company if it's not widely known.
Or, delete this paragraph and jump right into the bullets.

* Describe your achievements while in this position, and use action words like
“managed” and “spearheaded” instead of the passive “responsible for.” Do not
just list your job duties or copy your job description!

*  Whatdid you doin this position that could benefit the company you're applying
toin terms of making money, saving money, or saving time?

¢ List any accomplishments that are most impressive and relevant first. If you
have specific numbers to quantify your accomplishments, use them!

*  Numbers are essential and jump out at the reader. You might have to do a little
math to get numbers or percentages.

*  For example: Exceeded annual sales forecast by $80,000 in the first year as
manager.

* Topmost section “Read” this area
« Your name, contact info, job title
e Short sentence summarising you

Links to your website, Linkedin,

social media pages

sl0[2t0|E, K2 UEFHQI X2 X

LIZe| &5

o
o|==rel o
.e. “Customer oriented administra-
tive professional with over 6 years

of expereince”

Helen Baek



youremail@mail.com

) 5555555555

() YourCity,State

‘- Linkedin.com/in/
- yourusername

SIEINEIES

Process Improvement
Contracts & Negotiations
Project Planning
Improving Efficiency
Reducing Costs

Risk Assessment
Resource Management
Leadership

Adaptability

Conflict Resolution

EDUCATION

NAME OF DEGREE
Concentration
University, Location
Graduation Year

CERTIFICATION HERE
State, University or Company
Expiration Date

CERTIFICATION HERE
State, University or Company
Expiration Date

EMERSON REED

PROFESSIONAL TITLE

SUMMARY

ecccccecccce

2. Formatting and layout

Eye-catching header

Use this area to quickly sétbyeursolf end prowe thatyous awesomesSKHKs 3Rk s cccessssscsssesocstesnssscccssosenssssssccaan

achievements can truly help the company you're applying to. Summarize yourself,
concentrating on your assets and the value you bring to your employer. Stay away from
creating an objective statement - these are now outdated and sadly no one cares what
YOU want in a job - the hiring manager wants to get a glimpse of how you can provide
value for the company. ®

EIREG R E SESTIOINFATLRE XRISRITE NG E

POSITION TITLE HEEE Date - Date
Company, Location :

Re-read the job posting téﬂat you are applying for to pick out key skills/duties that the
company is looking for thtat match what you've done in the past.

*  When the hfring'team or computer system is scanning your resume, they are
searching your riesume for keywords from the job posting.

* Ifyoudo nothing else, be sure you include important words or phrases from the
job posting in yaur resume - otherwise you risk being immediately disqualified.

* Yourresume neécls to be targeted in order to be picked up by the applicant
tracking software and to catch the attention of the reader who is trying tofill a
specific job WithSSpedﬂc skills, duties and requirements.

»  Checkout the “Guide to Landing the Job" that came with your order for more
information abo{ut targeting the job posting, including a sample job posting.

* Topmost section “Read” this area

POSITEON TITLE HERE-..-.--occo-o--ccc-----uco-o---uco-o--ucco-o--Détéo_-Dhté-.ooo--oo-o-ooo-c---oo-c--too-c--tooo

Company, Location

Use this main paragraph to give a summary of the position, what you accomplished, how
you ended up there, or a short description about the company if it's not widely known.
Or, delete this paragraph and jump right into the bullets.

* Describe your achievements while in this position, and use action words like
“managed” and “spearheaded” instead of the passive “responsible for.” Do not
just list your job duties or copy your job description!

*  Whatdid you doin this position that could benefit the company you're applying
toin terms of making money, saving money, or saving time?

¢ List any accomplishments that are most impressive and relevant first. If you
have specific numbers to quantify your accomplishments, use them!

*  Numbers are essential and jump out at the reader. You might have to do a little
math to get numbers or percentages.

*  For example: Exceeded annual sales forecast by $80,000 in the first year as
manager.

« Your name, contact info, job title
e Short sentence summarising you
 Links to your website, Linkedin,
social media pages
« What your field of study is
* What your skills and experiences
are (ones that are relevant
to the job)

Why you’re applying for this posi-

tion and/or this company

Helen Baek



youremail@mail.com

) 5555555555

() YourCity,State

‘- Linkedin.com/in/
- yourusername
SKILLS

Process Improvement
Contracts & Negotiations
Project Planning
Improving Efficiency
Reducing Costs

Risk Assessment
Resource Management
Leadership

Adaptability

Conflict Resolution

EDUCATION

NAME OF DEGREE
Concentration
University, Location
Graduation Year

CERTIFICATION HERE
State, University or Company
Expiration Date

CERTIFICATION HERE
State, University or Company
Expiration Date

EMERSON REED 2

PROFESSIONAL TITLE

SUMMARY

Use this area to quickly sell yourself and prove that your awesome skills and
achievements can truly help the company you're applying to. Summarize yourself,
concentrating on your assets and the value you bring to your employer. Stay away from
creating an objective statement - these are now outdated and sadly no one cares what
YOU want in a job - the hiring manager wants to get a glimpse of how you can provide
value for the company.

PRI RE SESTIOINFATLRE PRI RITE NG E

POSITION TITLE HERE
Company, Location

Date - Date

Re-read the job posting that you are applying for to pick out key skills/duties that the
company is looking for that match WhaE you've done in the past.

*  When the hiring team or compaiter system is scanning your resume, they are
searching your resume for keyavords from the job posting.

* Ifyoudo nothing else, be sure SIOU include important words or phrases from the
job posting in your resume - otherwise you risk being immediately disqualified.

* Yourresume needs to be targe!tecl in order to be picked up by the applicant
tracking software and to catchgthe attention of the reader who is trying tofill a
specific job with specific skills,Huties and requirements.

¢ Checkout the “Guide to Landi.mg the Job" that came with your order for more
information about targeting tffejob posting, including a sample job posting.

POSITION TITLE HERE
Company, Location

Date - Date

Use this main paragraph to give a summary of the position, what you accomplished, how
you ended up there, or a short description about the company if it's not widely known.
Or, delete this paragraph and jump right into the bullets.

* Describe your achievements while in this position, and use action words like
“managed” and “spearheaded” instead of the passive “responsible for.” Do not
just list your job duties or copy your job description!

*  Whatdid you doin this position that could benefit the company you're applying
toin terms of making money, saving money, or saving time?

¢ List any accomplishments that are most impressive and relevant first. If you
have specific numbers to quantify your accomplishments, use them!

*  Numbers are essential and jump out at the reader. You might have to do a little
math to get numbers or percentages.

*  For example: Exceeded annual sales forecast by $80,000 in the first year as '
manager.

Formatting and layout

Eye-catching header

* Topmost section “Read” this area
« Your name, contact info, job title
e Short sentence summarising you
 Links to your website, Linkedin,

social media pages

Set headings for each section
« Experience, Education, etc
 Clear to readers

« ATS-friendly (application)

Helen Baek



JOHNSMITH

EDUCATION

M.A OF UX DESIGH
UNIVERSITY MAME

UX DESIGM
2025 - 2028

B.A OF X DESIGM
UNIVERSITY MAME

X DESIGH
2025 = 2028

SERCIIE S

PROFESSIOMAL
Usar Interface
Visual Design
UK Design

Weab Deasign
Eranding
Graphic Design

[l Eration

PHOME: 1 2345 6789 1023 |
LOCATION: Park Avenue Road, New York

EMAIL: mattsmith@emailcom

. mattsmith.com

UX/sUl DESIGHER

PROFILE

Thene are many vamations of the passages of losem [psurm sit from avalable
but at the majonity have suffered as the altaration in some of form by the
humaour. Lorem Ipsum is simply dummy texts of the printing. Lorem Ipsum is
simply dumay texts of the printing.

EXPERIENCE

YOUR JOB TITLE
COMPANY NAME | 2032 - 2034
Lorem Ipsum is simply dumimey beeds of the printing and tpesetting on industny
on the Ipsums has been the industry's standands dumnmy bendt evers since the
15005 when on thi Lorem unknown prnter took that galley of bype lonem.
+ There are many lorem ipsum dolor sit amlbet dumany variations passages
» Majority have suffered of dummyalteration industryin dolor sit amilet
+ Standard dumrmy text sit amletloremevers since the 15005 when color

YOUR JOB TITLE
COMPANY MAME | 2032 - 2034
Lovern lpsum is simply dumimy texds of the printing and tpesetting on industny
on the Ipsums has been the indusiny’s standands dumnty text evers since the
15005 when on the lorem unknown printer took that galley of type lorem
+ Thera are many lorem ipsum dolor sit amlet durmmy variations passages
« Majenty have suffersd of dummyalieration industnan dolor 532 amlest
«  Standand dummy tecd sit amletlonemevers sinca the 15005 when color

YOUR JOB TITLE

COMPANY NAME | 2032 - 2034

Lorem Ipsum i simply duminyy texdts of Lhe printing and tpesetting on industry
on the Ipsums has been the indusiry's standards duminmy text evers since the
15005 when on the lorem unknown printer took that galley of bype lorem.

+ There are many lorem ipsum dolor sit amlet dumay varations passages

»  Majority hanve suffered of dumnmyalieration industryin dolor sit armlet

= Standard dumimy tesdt sit amletloremevers since the 15005 when color

3. Create a clear visual hierarchy
of information
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e R AT S N 3. Create a clear visual hierarchy
JOANSMITH | somonm e of information

waow.mattsmith.com

UXxsUl DESIGNER D:I;
A=t

AMAH 2 A S 48

o

PROFILE

Thene are many vamations of the passages of losem [psurm sit from avalable
but at the majonity have suffered as the altaration in some of form by the
humour, Lorem Ipsum is simply dummy texts of the printing. Losem Ipsum is
simply dumamy Lexts of the printing.

EDUCATION ‘EXPERIENCE

"% .0.0.0.06.0.0.0.0.00.00.0.00°

L]

: :

:

#° MAOFUXDESIGN % | i YOUR JOB TITLE :

$  UNIVERSITY NAME ¢ §caummfm.m | 2032 - 2034 1

o ¢ P : i . . - (]
. UX DESIGN ¢ @ < ¢ Lo assm i siroply dumvoytends dfiha printing and Loeselon.00odiulitd. 8. o oo : .

1 ' ¥ : 1500s whven on the Lo unknown prenter ook that gatley of type lorem. E

.

¢

¢

(]

5 » There are many lorem ipsum dolor sit amiet dummy variations passages ,
;' B.A OF UX DESIGN '-. E » Majority have suffered of dummyalteration industryin dolor sit amlet i
2 amletloremevers
®  UNIVERSITY NAME ¢ e Standard dummy text sit am! since the 15005 when color J b
3 ° *e
: W DEEIGH : 0900000000 00000000000000000000000000000000000000., |:
: 2025 - 2028 g : YOUR JOB TITLE {

. COMPANY NAME | 2032 - 2034

; Lovern lpsum is simply dummy texts of the printing and tpesetting on industny
(]

¢ on the Ipsums has been the indusiey’s standands dumny text evers since the

®e00000000000000®

o
SKILLS :mmmlh& lorem unknown prnter took that galley of type orem.
g » There are many lorem ipsum dolor sit amlet dummy variations passages
2 + Majornity have suffersd of dummyaltevation industryin dolor st amlet
i %+ Standard dumny text sit amletioremevers since the 15005 when color
0 000000000000000000000000600000000000000000000000°
Usar Interface

Visual Dasign S YOUR JOB TITLE .
UL Deign E COMPANY NAME | 2032 - 2034 E

j ¢ Loram Ipsum s simply dummy texts of the printing and tpesetting on industry ¢

¥oel Usogh * on the Ipsums has been the industry's standards dummy text evers since the &
Branding ¢ 15005 when on the Lorem unknown printer ook that galley of type lorem. 2
Graphic Design ¢« There are many lorem ipsum dolor sit amlet durmany variations passages |
¢ = Majorily have suffercd of dummyalleration industryin dolor sit amiet X

Ilustration % = Standard dummy text sit amletloremevers since the 15005 when color 0
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i R B o S 3. Create a clear visual hierarchy
JOANSMITH | oo of information

waow.mattsmith.com

UXxsUl DESIGNER D:I;
A=t

AMAH 2 A S 48

o

PROFILE

Thene are many vamations of the passages of losem [psurm sit from avalable
but at the majonity have suffered as the altaration in some of form by the
humour, Lorem Ipsum is simply dummy texts of the printing. Losem Ipsum is
simply dumamy Lexts of the printing.

'-..-.-.'.-.-.-.-0-.-.-.-.'.-.-.-.'.-.-.-.-'.-0'.-.-.-.'.-.-.-.~.-0-.0-.~.~.-.-.-.~.-.-.~.-.-0.‘

EDUCATION :’E){PERIEHCE ‘:
b .
B AL AL AL AL AL A A 1 20 20 2 L AL 1'% é ’
#° MAOFUXDESIGN % | i YOUR JOB TITLE :
: UNIVER ITYNAME § | 3§ COMPANY NAME | 2032 - 2034 :
. . 3 : ; . . ¢
» i DESIGN :;....,.Lownusmuskwnmw.tamﬂ na prirving aed toesel V00 000N e c4 o oo tesesseil e eieennniecrannnenes J E .
' jo5-2028 ¢ | & onthelpsums hasbeentheindustry’s andards dummy text evers since the ¢ VISU8| Hlel’aI’Chy
1 ¥ $ 15005 when on the lorem unknown pr lar took that galley of type loren.

"%.0.0.0.06.0.0.0.0.00.00.0.00°

0000000000

e®00000000000000, E = MﬂmmMMalmmmmm
;" BAOFUXDESIGN ¢ | ¢ = Maorilyhova suered of dummyalieration industryin dolocsit amiet E
Pounens e § | R Y | * Most relevant and recent
E VA DESIGH E 00000000 0000000000000000000000000000000000000000.g I & 7
: o oz + | $NOURSEiTLE s experiences higher
.'ooooooooooooooo°. :wMPﬁM?NAME | 2032 - 2034 : :.'
E Laverm Ipsum is simply dummy texds printing and tpesetting on industry E. oot eeeenreenerreanen s
:‘ on the Ipsums has been the industey’s st dands duminty text evers since the : .
SKILLS $ 15005 when on the lorem unknown prir of took that galley of type lorem. : ° V|Sua| Spot
¢ o There are many lorem ipsum de’.or sit wmiet dummy variations passages  $
¢+ Majority have suffered of dummiyalteration industryin dolor sit amlet g
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Uw !"lEIfaCE 0000000000000 00000000000000000000000000000000000°
vlsu‘almgn :.;B'O-FOR.J.G.B.;..T.OLOEOO....................0...............
UL Deign E COMPANY NAME | 2032 - 2034 E
j ¢ Lorem Ipsum is simply duminy texds ... peinting and tpesetting on industry ¢
Web Design * on the Ipsums has been the industry's s# .adards dummy text evers since the  »
Branding ¢ 15005 when on the Lorem unknown print, - took that galley of type lorem. 2
Graphic Design bl Tham_am miany lonem ipsum dolor s aml:m durnarmy \rﬂﬂﬂl'ﬂj‘lﬂ passages o
¢ = Majorly have suffercd of dummyalleration industryin dolor sit amiet 4
Ilustration % = Standard dummy text sit amletloremevers since the 15005 when color 0
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e R AT S N 3. Create a clear visual hierarchy
JOANSMITH | somonm e of information

waow.mattsmith.com

UXxsUl DESIGNER D:I;
A=t
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o

PROFILE

Thene are many vamations of the passages of losem [psurm sit from avalable
but at the majonity have suffered as the altaration in some of form by the
humour, Lorem Ipsum is simply dummy texts of the printing. Losem Ipsum is
simply dumamy Lexts of the printing.

’-..-.-.'.-.-.-.-0-.-.-.-.'.-.-.-.'.-.-.-.-'.-0'.-.-.-.'.-.-.-.~.-0-.0-.~.~.-.-.-.~.-.-.~.-.-0.‘

EDUCATION {EXPERIENCE %
P ¢
ML AL AL AL AL A A A B B A A A M % é ’
;" MAOFUXDESIGN % | { YOURJOB TITLE : .
}  UNIVER ITY NAME § Ecnmmm MAME | 2032 - 2034 : ° |nternsh|ps
: XDESIGN & | 4 Loremipsumis simply dummylexts of ne printing and pesetting onndustry  $«..sessssmtheceseeseneeueeneencs -
§ j25-2028 & | & onthelpsumshasbeentheindustry’s andards dummyted everssincethe  § |
. ¢ | $ 15005 when onthe lorem unknown pr ler took that galley of type lorem. : . « ey
enmsmmm——" | SRR S S | « Extracurricular activities
¢°  B.AOFUXDESIGN * E » Majority have suffered of dumnyalteration industryin dolor it amlet : i
*  UNIVERS) ¢ NAME & 9...:‘ Standard dummy text sit amletloremevers since the 15008 when color ‘; . .
E y ": DESIGH : 000 00 0000000000000 00000000000000000000000000000T0C, I: . P rOJ eCtS
: 20, = 2028 : : YOUR JOB TITLE ¢ ;l

: COMPANY NAME | 2032 - 2034
:Lormlpsmissinwdmwmm;f = printing and tpesetting on industng
L]

o on the Ipsums has been the indusiey’s st dands duminy bext evers since the

Volunteer work

®e00000000000000®

o
SKILLS ¢ 15005 when on the lorem unknown prir of took that galley of type losem.
¢« There are many lorem ipsum de’.or it amlet dummy variations passages
o jeity have suffenad of d ation ndustryin dolor s amlet 1
PROFESSIONAL s e ; sl : ik e Skl I IS
o+ Slandard dummey Lot sit amletloremevers since the 15005 when color
Uw I"lEIfaCE ‘000 0000000000000 0000000000000000000000000000 0 0
Visual Design :'YOUR JOB TITLE "
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* Visual emphasis to contact info

* Make it easy - visually prominent
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6. Choose the perfect font

Choose best fonts of professionals

in your field

Don’t use more than two different fonts
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Legible on screen and print

Font size 11 and 13 points

]

Consistent font sizes

- Heading, sub-heading, body text, etc

tai{f’ar/i s « Sans serif fonts - creative digital fields
w”/) oty » Serif, Sans serif, Script, Thin, Blocky

* Find relavant resume examples and

print them to test
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« Make several distinct resumes and
test which one gets the most
responses

 Try different resume design

* Most leads - stick to using that one

 Turn resume into a website
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+ 007 Riley Street. Furry Hills 3050 Sydney. Australia

P U S

DATE

DD / MM / YEAR

INFO TO WHOM IT MAY CONCERN

TO Lorem Ipsum has been the industry’s standard dummy text ever since of the service,
RECIPIENT NAME when an unknown printer took a galley of type and scrambled into Neque porro
CEO & FOUNDER quisquam est qui dolorem ipsum doler sitmet consecte dolor adipisci velit. sed uia
non numgquam eius modi tempora incidunt laboret Neque porro quisquam est, qui
dolorem ipsum gquia dolor sitmet consectetur adipisci velit, sed uia non numguam
New York eius modi tempora incidunt ut labore et dolore gnam aliquam quaerat voluptatem,
The enim ad minima veniam the quostrum lorem exgaonem ullam corporis the
suscipit laboriosam, nisi utent aliquid ex ea commeodi on sequatur dolere gnam
aliguam dolorem ipsum quia. Neque porro quisquam est, qui dolorem ipsum quia
dolor sitmnsectetur adipisci velit, sed uia non numguam eius medi tempora incidunt.

Park Avenue Road

Neque porre quisquam est, qui delorem ipsum quia dolor sitmet coectetur sit adipisci
velit sed uia non numguam eius modi tempora incidunt ut labere et dolore gnam
aliquam quaerat voluptatem. The enim ad minima veniam.

Sincerely,
RICHARD MARSHALL

RICHARD

MARSHALL

X /201 DES|IGNER

+ hello@richardmarshall.com
s * 452 56 4332 4456, + 452 56 4332 4456
e« 007 Riley Street. Furry Hills 3050 Sydney. Australia

Lorem Ipsum has been the the indstry’s standard sit of text dummy text ever since of thethe lorem lorem ipsum service
of the my when an unknown printer took galley. Lorem Ipsum has been the the indstry’s standard sit of text dummy text
ever since of thethe lorem loerem ipsum service of the my when an unknown printer took galley.
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Lorem Ipsum is simply durmmy text a of the printing and lorern typesetting industry on
the Ipsum has been of the industry’s standard dummy text sit ever ipsum since when

. There are many lorem ipsum on variations of passages on the Ipsum available
. Majority have suffered alteration industryin lorem the form the by injected

. The words which don't look of lorem ipsum is simplyeven slightly in he word
JOB TITLE

COMPANY NAME | FROM 2030 - 2034

Lorem Ipsum is simply dummy text a of the printing and lorern typesetting industry on
the Ipsum has been of the industry’s standard dummy text sit ever ipsum since when
. There are many lorem ipsum on variations of passages on the Ipsum available
. Majority have suffered alteration industryin lorem the form the by injected

. The words which don't look of lorem ipsum is simplyeven slightly in he word

JOB TITLE

COMPANY NAME | FROM 2030 - 2034

Lerem Ipsum is simply dummy text a of the printing and lorem typesetting industry on

the Ipsum has been of the industry’s standard dummy text sit ever ipsum since when
. There are many lorem ipsum on variations of passages on the Ipsum available
. Majority have suffered alteration industryin lorem the form the by injected
. The words which don't look of lorem ipsum is simplyeven slightly in he word
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simply dumanmy Lexts of the printing.
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15005 when on the lorem unknown printer took that galley of Lype lorem
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